CREATE A NEW USER IN PI SOFTWARE
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A) CREATE THE USER 84 Play how-to-video

Demo

Hide Cognitive Data

1. Select ‘Administration’ under your name in the top
right corner.

Click ‘Create New User’ in the User Management tab.
Enter all * details for the new user.

Select a default folder to store assessments in. Type IR | o orscement || companySeungs
folder name and select from the drop-down.
5. Select a user role from the drop-down menu. Read Manage the users in your organization with access to the Pl software.

. about the different user roles. 2

Add tick-mark to enable administration of PI Cognitive

My Profile

Administration Administratioi

W

AssessmeﬂtS. New User Profile
7. Click ‘Create User’. U
An email with login details is emailed to the user. 3. °

NOTE: When the user logs in, cognitive data is hidden.
The user must click ‘Show Cognitive Data’ under their o
Default Folder G)*

name in the top right corner.
4

Humanostics Demo ) 5 . Role

4 User
Humanostics M

Demo -

> Show Cognitive Datal

Permissions

' % Enable Cognitive Assessment Access

e

B) GRANT FOLDER ACCESS 84 Play how-to-video

You need to grant the user access to folder(s). 1. | UserManagement | { Company Settings

— unless their role is 'AccountAdmin’ or ‘AccountOwner’ as they

have access to all folders. 9 "m-;n:m;sncsc I:pmr
1. Select the ‘Folder Management' tab. Folder Details &:@

2. Click the folder you want to give the user access to. Folder Path Posi} 3

! P Associc, artners
NOTE: the user will get access to the selected

folder and any subfolders.

3. Type the name of the user. Folder Name

4. Select the user from the drop-down menu. Employees

5. The user's name will appear in blue below. Folder Contente

6. Click ‘Save'. Q

7. Repeat for all relevant folders. e g et contents
Send the new user your internal guidelines for usage and Users with Access
anonymisation etc. Find a template here. 3 | Q wrowser

Download the Software Guide and bookmark the How To 4, | vemaiser t1ooanumancstics com)

Videos. Find both here. 5 6.

HUMANOSTICS®

PEOPLE-POWERED PERFORMANCE



https://www.predictiveindex.com/learn/support/understanding-user-roles/
https://humanostics.com/about-humanostics/ethics-gdpr/#gdprguides
https://humanostics.com/onboarding/#software
https://piworldwide.wistia.com/medias/9sgsdyv0ql
https://piworldwide.wistia.com/medias/9sgsdyv0ql
https://piworldwide.wistia.com/medias/9sgsdyv0ql
https://piworldwide.wistia.com/medias/9sgsdyv0ql
https://piworldwide.wistia.com/medias/9sgsdyv0ql
https://piworldwide.wistia.com/medias/kpmam6ot03
https://piworldwide.wistia.com/medias/kpmam6ot03
https://piworldwide.wistia.com/medias/kpmam6ot03
https://piworldwide.wistia.com/medias/kpmam6ot03
https://piworldwide.wistia.com/medias/kpmam6ot03

	Slide 1: CREATE a new user in PI Software

